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1. WELCOME

THIS BOOKLET INCLUDES: 

INTRODUCTION TO INTERNSHIPS (P. 3) 

SIMR43 (30 CREDITS) COURSE INFO (P. 10) 

SIMR44 (15 CREDITS) COURSE INFO (P. 19) 

SIMR43 & SIMR44 
INTERNSHIP

Contact info 

Graduate School 
e-mail: master@sam.lu.se 
Home page: graduateschool.sam.lu.se 
Facebook: tinyurl.com/LUgradschoolFB 

Student Union 
Home page: samvetet.org  

Lund University 
Home page: http://lunduniversity.lu.se  
The university is on Youtube, Facebook and Twitter

mailto:master@sam.lu.se
http://graduateschool.sam.lu.se
http://tinyurl.com/LUgradschoolFB
http://samvetet.org
http://lunduniversity.lu.se
http://www.youtube.com/lunduniversity
https://www.facebook.com/lunduniversity/
https://twitter.com/Lunduniversity
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Welcome to the Autumn term’s course 
Internship. 

Introduction – Why do an internship? 

An internship can help you gain practical experiences within your field of study. The theories and 
methods from your studies will help you carry out the tasks you will be given during your internship. 
Moreover it will show you why the theories and methods can be useful and important tools. 

During your internship, you will also increase your networks, make contacts and gain important 
references for future employment. The internship will be a possibility for you to get a taste of working 
life after graduation. It will also help you see your competencies, skills and knowledge, and how these 
can be put into practice. 

Last but not least, an internship will give you an inside glimpse of a particular occupation and 
organisation. The internship may help you to discover if the area of work you are considering is what 
you would like to work with after graduation. 

 

 

Formal eligibility requirements 

In order to be eligible to do the internship course you need to have passed all the mandatory courses 
during your first year as a programme student. This means you must have one year (60 credits) of 
coursework within your master programme, including the two profile courses for the programme 
amounting to 30 credits and 30 credits of courses in theory of science (at least 7.5 credits) and 
research methods (at least 15 credits). If you feel unsure about your eligibility, please contact 
Graduate School’s academic advisor. 

Finding an internship provider 

We recommend you to start applying for internships early in the spring semester (February-March). 
Some organisations publish ads looking for interns, others do not even know what an intern can 
bring to the organisation because they have never thought about it. Do not be afraid to contact 
interesting organisations directly! 

Conducting independent research on different organisations’ webpages and social media sites, as well 
as relying on the advice of past and present Graduate School students, existing contacts, friends, 
family, and academic advisors and lecturers can help you find different internship openings. If you are 
determined to work for a particular organisation you may consider giving them a phone call and 
make enquiries about internship opportunities. Gradually, you might want to draw up a list of 
possible placements and application deadlines, yet sending unsolicited applications is not unusual 
either. 

At Graduate School we publish the internship ads we receive, on the board in the hallway (between 
the lecture rooms). We have also gathered some links that might be useful in the search for an 
internship, you'll find them here.  

Advice from the Graduate School Interns (2016 Cohort)  

Planning ahead 

Internships and the internship course constitute a big part of your studies. But 
don’t rush the decision of doing an internship just because this is what seems to be 
expected from you, because you need to add a line on your CV, or you want to 
boost your chances for future employment. Before looking for an internship it is 
important to take a step back and ask yourself some of these questions: what do I 
find intriguing about the world? Has academia spurred my interest around some 
issues? What do I see myself doing in the future? What experiences and knowledge 
do I need to get there? And how can an internship help me get where I want to be? 
Do I want to work for a big organisation or can I see myself working in a smaller 
working environment? Do I prefer to intern for public or a private organisation? 
Can I cope with competitive work environments, or do I prefer a more collegial 
workplace? What kind of tasks and assignments would I like to perform? Do I have 
a preference for a specific geographical location? After having carefully thought 
through some or all of these questions you should also consider whether you can 
afford an unpaid internship or where you can secure the money to finance the 
placement. Costs can build up easily, particularly if you are considering going 
abroad. Internships with a stipend exist but they are extremely rare. 

Advice from the Graduate School Interns (2016 Cohort)  

Planning ahead 

While the thesis should not be a source of stress or worry, many Graduate School 
interns suggest to “be smart” about your studies. You may for example choose an 
internship that speaks to themes or topics you intend to explore in your thesis. You 
can also develop a thesis idea on the organisation that hosts you or one of its 
programme but in such contexts you need to closely consider your status as both 
an insider and outsider, communicate to your host your research plans, and clarify 
which material you may be able to use. If you plan this carefully you can build a 
plan for independent data collection during or after your internship. Yet it is also 
rather common to find inspirations for your thesis through a placement you 
thought had few or no connections with your preliminary thesis ideas, and you 
may also be able to use the final internship report to present these. Throughout the 
internship, keep a journal with notes, research ideas and possibly field notes.  

https://www.graduateschool.sam.lu.se/current-students/information-about-your-third-term/internship/list-internship-links
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Often, applying for an internship is just as demanding as applying for a job. You need a CV and 
cover letter, and sometimes references from previous employment. Some organisations might also 
request certificate letters from the university. Such letters can be provided by the Graduate School 
academic advisor. 

The academic component of the Graduate School fieldwork courses 

The internship is not only about working at an organisation, it is also about taking a university course 
and, in the end, receiving academic credits for it. This means the course has academic content. There 
is course literature and various assignments such as reflection papers, peer review and a final paper. 
You can read more about these assignments in chapter 2 of this booklet.  

The academic component of the internship course allows you to reflect on the organisation’s work 
and on your position as an intern but also on your education and the courses you have studied. One 
of the learning outcomes in the course syllabus states that students enrolled in the internship course 
should “demonstrate a deeper understanding of earlier parts of the education within the programme”. 

 

Previous internships 

Graduate School students have interned for a wide variety of organisations such as governmental and 
non-governmental organisations, inter-governmental organisations, regional organisations, trade 
unions, multinational corporations and cooperatives.   

If you want to read first-hand accounts of these experiences you may want to read the stories on this 
page. 

 

Advice from the Graduate School Interns (2016 Cohort)  

Planning ahead 

Don’t forget that alongside the internship you will have to follow a course. If you 
know that that your internship workload will be heavy and, most likely stressful, 
try, as suggested before, to read some of the course literature during the summer 
months. Alternatively, you can negotiate time with your internship host to 
complete the coursework – 2 to 3 hours a week, or an afternoon every fortnight 
should be enough. November is likely to be a tough month as you will also be 
asked to submit a thesis proposal. Give yourself time to write the course 
assignments and use these to critically reflect on your learning experiences with the 
help of the internship course literature or the academic literature used in previous 
courses. Experience and space for reflections should go hand in hand in order to 
appreciate the new knowledge gained. Do not forget that as part of the internship 
course you will have to write an internship report. Throughout the course, you will 
be able to read previous reports for inspiration but you may also want to talk about 
ideas for the final report with your colleagues. 

Advice from Graduate School Students (2016 Cohort) 

Doing an Internship  

There will be time to adapt to the new city, country, culture and workplace. Once 
you feel you have settled in, being proactive instead of waiting for tasks to be 
delivered at your desk can make the internship more rewarding. Ask questions, 
clarify your responsibilities, make concrete suggestions, and take every opportunity 
that comes up to learn new skills and expand your knowledge and cultural 
horizons, both within and outside the workplace. As stated by a Graduate School 
intern: “Claim your right to learn and be stimulated, and work your butt off for 
the sake of your own learning”. Throughout the internship you should try to 
identify not so much what you have delivered but what you have learnt, and how 
this learning can be deployed in the final semester or your programme and after 
graduation. Learning can occur through significant tasks but also through more 
quotidian aspects of working such as small incidents and joyful encounters. 

But don’t overdo it either. Remember that you are a student with the right to learn 
and develop and that you are also performing a substantial amount of work for 
free. If you feel you are working too much, you can exercise the right to say “no” to 
more tasks and assignments. At times you may be asked to work long hours, but 
this should be a rare exception, not the norm, and, as a rule of thumb, you should 
always try to strike a balance between work and leisure. 

https://www.graduateschool.sam.lu.se/current-students/information-about-your-third-term/internship/internship-stories-our-students
https://www.graduateschool.sam.lu.se/current-students/information-about-your-third-term/internship/internship-stories-our-students


5

What should you ask of the internship provider? 

First of all, your tasks should be qualified and relevant for your programme and major. You should 
have independent tasks and take part in the daily routines of the organisation. Your tasks should be 
specified in the internship agreement form handed in to the university. 

Your internship supervisor should be made aware of the fact that you are not only working for them 
but also studying a master level course at the university. Make sure you have time to do the course 
assignments. We recommend you negotiate working hours with your supervisor so that you have 
some time every week for course work. 

Your internship must take place within the regular autumn semester period. Dates are available on 
our website. You will need to be back in Lund in mid-January, for the start of the spring semester. 

The internship agreement form (The formal internship contract) 

The agreement form can be downloaded here and should be filled out carefully by yourself and the 
contact person at the organisation. This contact person should preferably be your supervisor but 
could also be a staff manager or similar. When the agreement form is signed by yourself and the 
organisation representative, you submit it to the Graduate School. You can leave the form in the 
student reception desk or bring it to the academic advisor during visiting hours. If you are not in 
Lund, a scanned copy of the agreement will work. The scanned copy must be of high quality. 

The academic advisor will discuss the internship agreement with the Director of Studies. The 
Director of Studies will approve the internship or reject it due to incomplete description of tasks or 
other issues. You will receive confirmation by email. The agreement form is to be archived at the 
university but you will receive a scanned copy. 

Preparations before you go 

The agreement form can be downloaded here and should be filled out carefully by yourself and the 
contact person at the organisation. This contact person should preferably be your supervisor but 
could also be a staff manager or similar. When the agreement form is signed by yourself and the 
organisation representative, you submit it to the Graduate School. You can leave the form in the 
student reception desk or bring it to the academic advisor during visiting hours. If you are not in 
Lund, a scanned copy of the agreement will work. The scanned copy must be of high quality. 

The academic advisor will discuss the internship agreement with the Director of Studies. The 
Director of Studies will approve the internship or reject it due to incomplete description of tasks or 
other issues. You will receive confirmation by email. The agreement form is to be archived at the 
university but you will receive a scanned copy. 

 

 

Advice from the Graduate School Interns (2016 Cohort)  

Before you go 

If you have secured an internship abroad, it may be important to familiarise 
yourself with the country where your internship will take place. Read up on 
security issues, vaccination requirements, living standards and culture. You may 
also consider learning a new language or brush up on a language you already know. 
Many Graduate Students have also used the summer months to read the academic 
literature for the internship course and brainstormed on the thesis.

https://www.graduateschool.sam.lu.se/current-students/information-about-your-third-term/internship


6

Your teachers & coordinators

Catia Gregoratti is a lecturer at the department of 
Political Science and your course coordinator for 
SIMR43 / SIMR44. Alongside teaching in other courses 
at Graduate School, she has been coordinating the 
Graduate School internship courses since 2013.

Lucie Larssonova is a programme coordinator at 
Graduate School and deals with your administrative 
questions.

Lucie Larssonova 

lucie.larssonova@sam.lu.se

Catia Gregoratti   
(course coordinator) 

Catia.Gregoratti@svet.lu.se

mailto:Catia.Gregoratti@svet.lu.se
mailto:lucie.larssonova@sam.lu.se
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COURSE 
RESOURCES

The mandatory literature that will be presented in the next few pages, plus selected journal articles 
and book chapters provided by the course convener. 

Please read the suggested part from the reading list when the course assignments indicate you should 
do so (later in this guide). For the final internship report you will be able to choose relevant literature 
linked to your programme of studies.  

Students are strongly encouraged to start reading the suggested course literature already during 
summer, so that when they arrive at the internship, they are methodologically equipped. 
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Course Resources – Articles & Book Chapters 

If download links fail, articles will be locatable via LUBSearch 
1. Bargout, Remy (2014), “Internship Failure Report: Gender Equality and the Use of Agency”, 

Undercurrent, 10 (2): 10-15. Available on Canvas. 

2. Breman, Jan and Marcel vand der Linden (2014), “Informalizing the Economy: The Return of 
the Social Question at Global Level”, Development and Change, 45(5): 920- 940. Available at: 
http://onlinelibrary.wiley.com/doi/10.1111/dech.12115/full  

3. Federici, Silvia (2006) “Precarious Labour: A Feminist Viewpoint”, Lecture. Available at: https://
inthemiddleofthewhirlwind.wordpress.com/precarious-labor-a-feminist-viewpoint/  

4. Figiel Joanna (2013) “Work experience without qualities? A documentary and critical account of 
an internship” Ephemeral Journal, 13 (1): 33-52. Available at: http://www.ephemerajournal.org/
sites/default/files/13-1figiel.pdf  

5. Standing, Guy (2013), “Tertiary Time: The Precariat’s Dilemma”, Public Culture, 25 (1): 5-23 
Available at: http://publicculture.dukejournals.org/content/25/1_69/5.abstract  

6. Standing, Guy (2014), “Understanding the Precariat through Labour and Work”, Development 
and Change, 45(5): 963-980. Available at: http://onlinelibrary.wiley.com/doi/10.1111/
dech.12120/full  

7. Trott, Ben (2013), “From the Precariat to the multitude”, Global Discourse, 3 (3-4): 406-425 
Available at: http://www.tandfonline.com/doi/abs/10.1080/23269995.2013.876714 

Extra Readings  
Allan, Kori (2019), "Volunteering as hope labour: the potential value of unpaid work experience for 
the un- and under-employed", Culture, Theory and Critique, 60 (1): 66-83.  

Mugo, Tiffany Kaguro (2017) "The expectation of unpaid care work within activism - time to stop", This is 
Africa. Available at: https://thisisafrica.me/politics-and-society/expectation-unpaid-care-work-within-
activism-time-stop/ 

Perlin, Ross (2012), Intern Nation: How to Earn Nothing and Learn Little in 
the Brave New Economy. Verso 

From the blurb: Millions of young people—and increasingly some not-so-
young people—now work as interns. They famously shuttle coffee in a 
thousand magazine offices, legislative backrooms, and Hollywood studios, 
but they also deliver aid in Afghanistan, map the human genome, and pick 
up garbage. Intern Nation is the first exposé of the exploitative world of 
internships. In this witty, astonishing, and serious investigative work, Ross 
Perlin profiles fellow interns, talks to academics and professionals about what 
unleashed this phenomenon, and explains why the intern boom is perverting 
workplace practices around the world. 234 Pages 

ISBN 978-1-8446-7883-9 

Publisher info

https://www.versobooks.com/books/1112-intern-nation
http://emedia.lub.lu.se/db
http://onlinelibrary.wiley.com/doi/10.1111/dech.12115/full
https://inthemiddleofthewhirlwind.wordpress.com/precarious-labor-a-feminist-viewpoint/
https://inthemiddleofthewhirlwind.wordpress.com/precarious-labor-a-feminist-viewpoint/
http://www.ephemerajournal.org/sites/default/files/13-1figiel.pdf
http://www.ephemerajournal.org/sites/default/files/13-1figiel.pdf
http://publicculture.dukejournals.org/content/25/1_69/5.abstract
http://onlinelibrary.wiley.com/doi/10.1111/dech.12120/full
http://onlinelibrary.wiley.com/doi/10.1111/dech.12120/full
http://www.tandfonline.com/doi/abs/10.1080/23269995.2013.876714
https://thisisafrica.me/politics-and-society/expectation-unpaid-care-work-within-activism-time-stop/
https://thisisafrica.me/politics-and-society/expectation-unpaid-care-work-within-activism-time-stop/
https://thisisafrica.me/politics-and-society/expectation-unpaid-care-work-within-activism-time-stop/
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Times ahead if you plan to do an internship in 
autumn 2022 

TIME FOR STUDENTS DOING THEIR INTERNSHIP AUTUMN TERM 2022

September, 2021 General information meeting about the third term (including internship)

Mid-February, 
2022

General information meeting about the third term (including internship)

May, 2022  Information meeting specifically about the internship course

Mid-June, 2022 Deadline for submitting the internship agreement form

August/
September, 2022

Official start of the internship course

NB. Regularly check the course lesson plan online 
for potential schedule alterations and to locate relevant classrooms
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SIMR43 
INTERNSHIP

Welcome to SIMR43, the 30 credit internship course in the Development Studies, Global Studies 
and Social Studies of Gender programmes. 

30 CREDITS, AUTUMN 2021

SIMR43 
30 credit 
course
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COURSE OVERVIEW

A detailed description of the course content, including work tasks. 

SIMR43 
30 credit 
course
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Teaching and Examination 
The student is required to write an independent study of the organisation and its work practices in 
English, with explicit reference to earlier parts of the education within the programme and to relevant 
literature. The study is to be discussed and examined at a seminar.  

As a compulsory part of the course the student shall: 

1. Present an introduction to, and description of, the internship.  

2. Present an outline of the topic for the independent study  

3. Comment on other students’ work and take active part in seminars  

4. Write continuous reflection papers  

5. Write an independent study report (referred to hereafter as final internship report) (4800-5000 
words)  

The student’s workplace supervisor is required to write a co-evalutation of the internship in the form 
of a written statement in English or Swedish containing information about the name of the student, 
the name of the organisation, the time period of the internship, what kind of tasks the student has 
worked with, and the quality of the work. If possible, written documentation of the student’s work 
should be added to the statement. A template letter is available on Canvas. 

Should a student fail to complete the internship he/she will be given one more opportunity to 
complete it satisfactorily. In this case, the entire internship must be re-done. It is the student’s own 
responsibility to find a new placement. 

Formal learning outcomes for the 
course 
On completion of the course, students shall be able to:  

Knowledge and understanding: 

๏ Demonstrate the ability to identify knowledge acquired in earlier parts of the programme and 
reflect on how this is applied and/or advanced through the internship 

๏ Demonstrate a thorough knowledge of activities and work procedures of the organisation where 
the internship takes place 

Competence and skills: 

๏ Demonstrate the ability to relate academic knowledge to activities undertaken during the 
internship 

๏ Develop reflections on learning and research processes within given time frames, both in writing 
and orally 

๏ Develop and present an independent study 

๏ Offer constructive feedback on the independent study of peers 

Judgement and approach: 

๏ Demonstrate the ability to select and apply relevant theories, methods and academic research to 
consolidate the knowledge acquired during the internship 

๏ Reflect on how knowledge and experiences accrued during the internship may inform further 
academic research 

We know these learning outcomes sound dry, but remember that this is what we strive to assess! 

SIMR43 
30 credit 
course
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Assessment 
When writing course assignments, students are strongly encouraged to engage with the suggested 
literature from the Course Resources (where appropriate). When actively using this literature (or 
other literature from students’ programme of studies), a recognized referencing system and 
bibliography should be provided (not included in a word count stated for compulsory written 
assignments). 

 

Grades 
As specified in the course syllabus the final grade for the course will be a pass (P) or a fail (F). A pass 
grade will be issued after the satisfactory completion of all the assignments and only after receiving 
the co-evaluation letter from your internship supervisor. 

Re-examination opportunities 
Should a student fail to complete the internship he/she will be given one more opportunity to 
complete it satisfactorily. In this case, the entire internship must be re-done. It is the student’s own 
responsibility to find a new placement. 

Plagiarism 
All final papers will be automatically checked by software and by the graders to detect plagiarism of 
any sort. Plagiarism constitutes a severe offence in academia, as it means using another person’s ideas 
without admitting to it. Note that there is also self-plagiarism (e.g. you take over parts of a paper that 
you have already written/submitted elsewhere) and translation-plagiarism (you translate from a non-
English source and submit this as your own text). All cases of plagiarism will be handled by the 
Graduate School. Less severe cases will affect your grade negatively. More severe cases may lead to 
exclusion from the course/program and suspension from the university through the University 
Disciplinary Board. 

See appendix 1 for more information.

On assignment visibility  

For pedagogical reasons all of the assignments that you submit as part of the course are visible to  
the course coordinator and the whole class. This is so because the Graduate School places a  
strong emphasis on peer learning.   

What are the implications of this? If you think that for political and/or ethical reasons  
your assignment should not be made available to everybody enrolled in the course,  
please get in touch with the course coordinator to discuss an alternative submission  
format. 

SIMR43 
30 credit 
course
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Your course at a glance - important 
dates and deadlines 

TIME FOR STUDENTS DOING THEIR INTERNSHIP AUTUMN TERM 2021

18/ 6 Deadline for submitting the internship agreement form

16/8 Students will be registered to the internship course by Graduate School

30/8 Official start of the internship course

10/9 Deadline Assignment 1

24/9 Deadline Assignment 2

15/10 Deadline Assignment 3

29/10 Deadline Assignment 4

19/11 Deadline Assignment 5

6/12 Deadline Assignment 6

7/1, 2022 Submit the final internship report

13-14/1, 2022 Final seminars 

14/1 Final date to submit peer-review for those unable to attend the face-to-face seminars

NB. Regularly check the course lesson plan online 
for potential schedule alterations and to locate relevant classrooms

SIMR43 
30 credit 
course
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Course details  

Assignment 1: Learning Expectations and First Impressions  

In your first reflection paper you should reflect on how the internship you have chosen aligns with or 
adds to your academic programme, what are your learning expectations, as well as your first 
impressions on your placement.  

The very few of you who have not yet started the internship can write about how the internship you 
have chosen aligns with or adds to your academic programme and your learning expectations. 

The nature of this paper is fairly open and citing academic material is not required.  To develop your 
reflections you may actively mention knowledge gained as part of your programme or in specific 
courses, lectures or seminars.  

This paper, like all the other reflection papers for the course, should be clearly structured and include 
a short introduction, a body and a conclusion.  

Assignment 1 (1-2 pages) should be uploaded on Canvas as a pdf document. Your first assignment is 
due on the day stated in the course overview. 

Assignment 2: Reflections on Internships, Unpaid Labour, and Precarity  

In this second reflection paper you are offered an opportunity to reflect on contemporary academic 
literature on internships, flexibility and precarity and relate it to your everyday experiences. Most of 
the readings will help you understand what place internships occupy in the contemporary global 
political economy as well as the hierarchies, zones of privilege and (in)security that they (re-)produce. 
You are strongly encouraged to use the course literature as a point of departure for your critical 
reflections. For example, you might want to use one or more passages from Internship Nation to 
confirm, nuance or challenge Perlin’s arguments. Alternatively you may find inspiration in Ben Trott 
or Guy Standing’s arguments on the precariat. Regardless of which course reading or additional 
course reading you choose as a foundation for your paper, I would like to remind you that if you 
quote or paraphrase passages from the literature you should employ a recognised referencing system 
and a bibliography.  

Assignment 2 (2 pages) should be uploaded on Canvas as a pdf document. This second assignment is 
due on the day stated in the course overview. 

Assignment 3: Outline of Final Internship Report   

At this point of the course, you are asked to present an outline of your final report. Before starting 
the assignment read the box below in which you fill find guidance on where you can find inspiration 
for the report as well as the types of reports you are encouraged to submit. 

As part of this assignment (2 pages), you should clearly indicate what type of report you wish 
to write; introduce its substantive content and present an outline of its preliminary structure. 
Last, indicate a list of bibliographical references that you are likely to use. Please bear in mind that 
you are not asked to reference the course literature if this is not relevant to the content of the report. 
You have 3 full weeks to think and work on the outline - make good use of this time! 

Assignment 3 should be uploaded on Canvas as a pdf document. This assignment is due on the day 
stated in the course overview. 

 

The Final Internship Report  

This is a typology of what the internship report could like. Typologies have their 
inherent limits, so I also thought that it could also be useful for you to view a few, 
very good reports, produced by the past cohort of internship students. These can 
provide much needed inspiration and are available on Canvas.  

At this point in the course, you might also like to be reminded that the report for 
an internship of 30 credits should be around 5,000 words (+ or - 10%), inclusive 
of references and a bibliography.  

Prepare for your master’s thesis 

Your final report may be used as a way to prepare for you master thesis. Using your 
internship as a starting point, you can test an idea, expand on specific theories, or 
explore in further depth a method you have studied or used during the internship 
(i.e. focus groups, interviews, ethnographies, statistical analysis etc…) and that you 
may use for your MA thesis.   

Write something that you can use when you have finished you studies or that you might 
want to share with your internship host 

Some of you may already have a good idea on what you want to do when you have 
finished your studies at Lund University. If so, you can use you independent report 
to produce something that you can show to future employees or your internship 
host. This can be an impact assessment of a project you have worked on as part of 
your internship, a study on leadership within the organisation that hosts you, or even 
an assessment of gender equality within the organisation you have interned for.  

Write a literature review, a journal article or a book chapter 

You may write a literature review, a journal article or a book chapter during your 
internship. This option is probably one that might appeal to those doing an 
academic internship, but in the past students working for the Swedish Ministry of 
Foreign Affairs, the UN or various NGOs have also opted for this type of report.

SIMR43 
30 credit 
course
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Assignment 4: Peer Review of Outline  

In this assignment you are asked to peer review a classmate’s outline. A peer review schedule will be 
posted on Canvas. Below you will find some themes and questions that can help you structure the 
peer review. 

Assignment 4 should be uploaded on Canvas as a pdf document. on the day stated in the course 
overview. 
 

 

Assignment 5: Progressing with the Report  

Last month you have submitted the outline of your final internship report and by now you 
should have received feedback from the course coordinator and one of your classmates. This 
assignment is meant to help you continue thinking about or even start drafting the report. You may 
thus choose one of these two options: 

1. Write a text (2 pages) with your reactions to the feedback you have received and any change you 
intend to make to as a result. If relevant, you are also encouraged to conclude the assignment with 
any substantive query related to the report you may have at this point in time. 

OR 

2. Write a longer and more substantive outline of the final internship report (3-4 pages). This can 
include a full draft introduction as well as more detailed outline of the main body of the report. If 
relevant, you are also encouraged to conclude the assignment with any substantive query related 
to the report you may have at this point in time. 

The assignment should be uploaded on Canvas as a pdf document. This assignment is due on the day 
stated in the course overview. 

Assignment 6: Final Reflection Paper  

In this last reflection paper, I would like you to reflect about coming back to your MA programme: 
What have you learned? How did your learning expectation, as outlined in your first assignment for 
the course, match or differ from what you have actually learnt? What were the most formative and 
important experiences? And how do you intend to use your newly gained knowledge at university?  

 The assignment 2 (1-2 pages) should be uploaded on Canvas as a pdf document. This assignment is 
due on the day stated in the course overview. 

Guidance for peer reviewing the outline 

๏ Start your review with a short description of the proposal. 

๏ Discuss the purpose of the proposed final report: is it clear what the final report 
wishes to accomplish? Considering the word limit (5,000 words) is the purpose 
too ambitious, adequate or just fine? 

๏ Discuss the final report’s proposed format: does the proposed report fit into a 
specific typology (e.g. the ones proposed in earlier guidelines)? If not, is the 
proposed format consistent with the aims and objectives of the course?  

๏ Discuss the final report’s proposed content: does the content outlined in the 
proposal establish and explore links with topics, theories, methods and 
methodologies explored during the course of your MA studies and the 
internship? Is the proposed content descriptive, analytical or both? 

๏ Discuss the structure described in the outline: is the proposed structure 
coherent? Is there room for improvement? 

๏ Discuss the bibliography: Does the bibliography look comprehensive? Are there 
glaring omissions? Do you maybe have some bibliographical suggestions to 
share with the author of the proposal?  

๏ Round off with some overall impressions. 

๏ Round off with some overall impressions on the report and/or some suggestions 
on how to develop further ideas and arguments developed in it.

SIMR43 
30 credit 
course
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Final Assignment: The Final Internship Report  

Whether you are enrolled in SIMR43 or SIMR44 you are asked to submit the final internship report 
by January 8 at noon on Canvas.  

In the past, the best internship reports were those that:  

๏ Had a clear aim and structure. 

๏ Did not use too much space describing the internship. 

๏ Presented deep theoretical, methodological or empirical reflections arising from the internship 
experience. In other words, such reports met, or even exceeded, the learning outcomes of the 
course. 

๏ Made excellent use of academic literature and/or policy literature. 

As mentioned in the instructions for assignment 4, the final report for an internship of 30 credits 
should be around 5,000 words (+ or - 10%), inclusive of references and a bibliography. This is 
something that you may have not been asked to do before, particularly at university, however the 
specification of a total word count is a common practice in most workplaces, including academia.  

You are free to choose how to present report. What you are however required to do is to present the 
report with your name, a title and page numbers. The report will be checked for plagiarism through 
Urkund. 

 

The Final Seminars  

The final, face-to-face seminars will take place on the two dates stated in the course overview. 
Between November and December you will be offered the opportunity to choose a time slot. The 
final seminar will be an opportunity to collectively discuss your internship experiences and your final 
report. Each one of you will be asked to orally review a classmate’s report. Depending on the size of 
the seminar group we will be able to devote around 10 to 15 minutes to each report. A peer review 
schedule will be posted on Canvas. 

 

 
To enable a fruitful seminar discussion, alongside reading and preparing comments on the report you 
will be assigned, it would be ideal if you could read one or more reports within your group. 

 

 

What if you are not able to submit on time or need an extension?  

Given the size of the class and the limited time available between the submission and the final  
seminars (see below) extensions on the submission of the final internship report will not be  
granted. Should you not be able to submit the final internship report by the deadline,  
another examination will be organised in mid-February. The exact date for the  
re-examination will be communicated on Canvas.

Guidance for peer reviewing the final internship report 

๏ Provide a very short description of the content of the report. 

๏ What does the report aim to accomplish? Are its aims clear? 

๏ Does the report suggest what kind of learning (e.g. practical, empirical, 
methodological, theoretical or a combination of these) was enabled by the 
internship? 

๏ Round off with some overall impressions on the report and/or some suggestions 
on how to develop further ideas and arguments developed in it.

What happens if you cannot attend the seminar?  

While you have all been encouraged to return to Lund before the end of the autumn semester  
some of you may not be able to make it back in time for the final seminars. Those of you  
who will not be in Lund in time for the seminars, will be asked to sign-up to an on-line  
peer review group and submit a written version of the peer review following the same  
instructions provided above.  

You should upload the assignment (2 pages) on Canvas as a pdf document.  
This assignment is due the date stated in the course overview. 

SIMR43 
30 credit 
course
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Grades and Co-evaluation 

As specified in the course syllabus the final grade for the course will be a pass (P) or a fail (F). A pass 
grade will be issued after the satisfactory completion of all the assignments and only after receiving 
the co-evaluation letter from your internship supervisor. 
 

 

 
Your internship supervisor should use our form (that you will find on Canvas as a pdf that you can 
send to your supervisor – you can see its contents on the next page). Preferably we would like the text 
to be written in English.  

Where/how should the evaluation form be submitted? 

The form should preferably be emailed by your supervisor (if s/he is using the form, it includes a mail 
button), but he or she can also print it and post it to:  

Lucie Larssonova 
Lund University 
Faculty of Social Sciences 
Graduate School 
Box 117, SE-211 00 Lund 

Co-evaluation 

“The student’s workplace supervisor is required to make an assessment of the 
internship in the form of a written statement in English or Swedish containing 
information about the name of the student, the name of the organisation, the time 
period of the internship, what kind of tasks the student has worked with, and the 
quality of the work. If possible, written documentation of the student’s work 
should be added to the statement.”

SIMR43 
30 credit 
course
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SIMR44 
INTERNSHIP

Welcome to SIMR44, the 15 credit internship course in the Development Studies, Global Studies, 
Middle Eastern Studies and Social Studies of Gender programmes.

15 CREDITS, AUTUMN 2021

SIMR44 
15 credit 
course
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COURSE OVERVIEW

A detailed description of the course content, including work tasks. 

SIMR44 
15 credit 
course
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Teaching and Examination 
The student is required to write an independent study of the organisation and its work practices in 
English, with explicit reference to earlier parts of the education within the programme and to relevant 
literature. The study is to be discussed and examined at a seminar.  

As a compulsory part of the course the student shall: 

1. Present an introduction to, and description of, the internship.  

2. Present an outline of the topic for the independent study  

3. Comment on other students’ work and take active part in seminars  

4. Write continuous reflection papers  

5. Write an independent study report (referred to hereafter as final internship report) (2400-2500 
words) 

The student’s workplace supervisor is required to write a co-evalutation of the internship in the form 
of a written statement in English or Swedish containing information about the name of the student, 
the name of the organisation, the time period of the internship, what kind of tasks the student has 
worked with, and the quality of the work. If possible, written documentation of the student’s work 
should be added to the statement. A template letter is available on Canvas. 

Should a student fail to complete the internship he/she will be given one more opportunity to 
complete it satisfactorily. In this case, the entire internship must be re-done. It is the student’s own 
responsibility to find a new placement. 

Formal learning outcomes for the course 
On completion of the course, students shall be able to:  

Knowledge and understanding: 

๏ Demonstrate the ability to identify knowledge acquired in earlier parts of the programme and 
reflect on how this is applied and/or advanced through the internship 

๏ Demonstrate a thorough knowledge of activities and work procedures of the organisation where 
the internship takes place 

Competence and skills: 

๏ Demonstrate the ability to relate academic knowledge to activities undertaken during the 
internship 

๏ Develop reflections on learning and research processes within given time frames, both in writing 
and orally 

๏ Develop and present an independent study 

๏ Offer constructive feedback on the independent study of peers 

Judgement and approach: 

๏ Demonstrate the ability to select and apply relevant theories, methods and academic research to 
consolidate the knowledge acquired during the internship 

๏ Reflect on how knowledge and experiences accrued during the internship may inform further 
academic research 

We know these learning outcomes sound dry, but remember that this is what we strive to assess! 

SIMR44 
15 credit 
course
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Assessment 
When writing course assignments, students are strongly encouraged to engage with the suggested 
literature from the Course Resources (where appropriate). When actively using this literature (or 
other literature from students’ programme of studies), a recognized referencing system and 
bibliography should be provided (not included in a word count stated for compulsory written 
assignments). 

 

Grades 
As specified in the course syllabus the final grade for the course will be a pass (P) or a fail (F). A pass 
grade will be issued after the satisfactory completion of all the assignments and only after receiving 
the co-evaluation letter from your internship supervisor. 

Re-examination opportunities 
Should a student fail to complete the internship he/she will be given one more opportunity to 
complete it satisfactorily. In this case, the entire internship must be re-done. It is the student’s own 
responsibility to find a new placement. 

Plagiarism 
All final papers will be automatically checked by software and by the graders to detect plagiarism of 
any sort. Plagiarism constitutes a severe offence in academia, as it means using another person’s ideas 
without admitting to it. Note that there is also self-plagiarism (e.g. you take over parts of a paper that 
you have already written/submitted elsewhere) and translation-plagiarism (you translate from a non-
English source and submit this as your own text). All cases of plagiarism will be handled by the 
Graduate School. Less severe cases will affect your grade negatively. More severe cases may lead to 
exclusion from the course/program and suspension from the university through the University 
Disciplinary Board. 

See appendix 1 for more information.

On assignment visibility  

For pedagogical reasons all of the assignments that you submit as part of the course are visible to  
the course coordinator and the whole class. This is so because the Graduate School places a  
strong emphasis on peer learning.   

What are the implications of this? If you think that for political and/or ethical reasons  
your assignment should not be made available to everybody enrolled in the course,  
please get in touch with the course coordinator to discuss an alternative submission  
format. 

SIMR44 
15 credit 
course
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Your course at a glance - important 
dates and deadlines 

TIME FOR STUDENTS DOING THEIR INTERNSHIP AUTUMN TERM 2021

18/ 6 Deadline for submitting the internship agreement form

16/8 Students will be registered to the internship course by Graduate School

30/8 Official start of the internship course

10/9 Deadline Assignment 1

24/9 Deadline Assignment 2

8/10 Deadline Assignment 3

22/10 Deadline Assignment 4

7/1, 2022 Submit the final internship report

13-14/1, 2022 Final seminars 

14/1, 2022 Final date to submit peer-review for those unable to attend the face-to-face seminars

NB. Regularly check the course lesson plan online 
for potential schedule alterations and to locate relevant classrooms

SIMR44 
15 credit 
course

If your course starts in August

TIME FOR STUDENTS DOING THEIR INTERNSHIP AUTUMN TERM 2021

18/ 6 Deadline for submitting the internship agreement form

18/10 Students will be registered to the internship course by Graduate School

1/11 Official start of the internship course

5/11 Deadline Assignment 1

19/11 Deadline Assignment 2

26/11 Deadline Assignment 3

6/12 Deadline Assignment 4

7/1, 2022 Submit the final internship report

13-14/1, 2022 Final seminars 

14/1 Final date to submit peer-review for those unable to attend the face-to-face seminars

NB. Regularly check the course lesson plan online 
for potential schedule alterations and to locate relevant classrooms

If your course starts in November
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Course details  

Assignment 1: Learning Expectations and First Impressions  

In your first reflection paper you should reflect on how the internship you have chosen aligns with or 
adds to your academic programme, what are your learning expectations, as well as your first 
impressions.  

The nature of this paper is fairly open and citing academic material is not required.  To develop your 
reflections you may actively mention knowledge gained as part of your programme or in specific 
courses, lectures or seminars.  

This paper, like all the other reflection papers for the course, should be clearly structured and include 
a short introduction, a body and a conclusion.  

You should upload the assignment (1-2 pages) as a pdf document on Canvas.  

Your first paper is due on the day stated in the course overview. Make sure to check the overview 
carefully as dates are different depending on whether your course starts in September or November. 

Assignment 2: Outline of Final Internship Report   

At this point of the course, you are asked to present an outline of your final report. Before starting 
the assignment read the box below in which you will find guidance where you can find inspiration for 
the report as well as the types of reports you are encouraged to submit.  

As part of this assignment (2 pages), you should clearly indicate what type of report you wish to 
write; introduce its substantive content and present an outline of its preliminary structure. Last, 
indicate a list of bibliographical references that you are likely to use. Please bear in mind that you are 
not asked to reference the course literature if this is not relevant to the content of the report.  

You should upload the assignment as a pdf document on Canvas. This assignment is due on the day 
stated in the course overview. Make sure to check the overview carefully as dates are different 
depending on whether your course starts in September or November. 

 

The Final Internship Report  

This is a typology of what the internship report could like. Typologies have their 
inherent limits, so I also thought that it could also be useful for you to view a few, 
very good reports, produced by the past cohort of internship students. These can 
provide much needed inspiration and are available on Canvas.  

At this point in the course, you might also like to be reminded that the report for 
an internship of 30 credits should be around 5,000 words (+ or - 10%), inclusive 
of references and a bibliography.  

Prepare for your master’s thesis 

Your final report may be used as a way to prepare for you master thesis. Using your 
internship as a starting point, you can test an idea, expand on specific theories, or 
explore in further depth a method you have studied or used during the internship 
(i.e. focus groups, interviews, ethnographies, statistical analysis etc…) and that you 
may use for your MA thesis.   

Write something that you can use when you have finished you studies or that you might 
want to share with your internship host 

Some of you may already have a good idea on what you want to do when you have 
finished your studies at Lund University. If so, you can use you independent report 
to produce something that you can show to future employees or your internship 
host. This can be an impact assessment of a project you have worked on as part of 
your internship, a study on leadership within the organisation that hosts you, or even 
an assessment of gender equality within the organisation you have interned for.  

Write a literature review, a journal article or a book chapter 

You may write a literature review, a journal article or a book chapter during your 
internship. This option is probably one that might appeal to those doing an 
academic internship, but in the past students working for the Swedish Ministry of 
Foreign Affairs, the UN or various NGOs have also opted for this type of report.

SIMR44 
15 credit 
course
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Assignment 3: Peer Review of Outline  

In this assignment you are asked to peer review a classmate’s outline. A peer review schedule will be 
posted on Canvas. Below you will find some themes and questions that can help you structure the 
peer review. 

Assignment 4 should be uploaded on Canvas as a pdf document, and is due on the day stated in the 
course overview. Make sure to check the overview carefully as dates are different depending on 
whether your course starts in September or November.. 
 

 

Assignment 4: Reflections on Internships, Unpaid Labour, and Precarity  

In this second reflection paper you are offered an opportunity to reflect on contemporary academic 
literature on internships, flexibility and precarity and relate it to your everyday experiences. Most of 
the readings will help you understand what place internships occupy in the contemporary global 
political economy as well as the hierarchies, zones of privilege and (in)security that they (re-)produce. 
You are strongly encouraged to use the course literature as a point of departure for your critical 
reflections and questions. For example, you might want to use one or more passages from Internship 
Nation to confirm, nuance or challenge Perlin’s arguments. Alternatively you may find inspiration in 
Ben Trott or Guy Standing’s arguments on the precariat. Regardless of which course reading or 
additional course reading you choose as a foundation for your paper, I would like to remind you that 
if you quote or paraphrase passages from the literature you should employ a recognised referencing 
system and a bibliography.  

The assignment (2 pages) should be uploaded on Canvas as a pdf document. This assignment is due 
on the day stated in the course overview. Make sure to check the overview carefully as dates are 
different depending on whether your course starts in September or November. 

Guidance for peer reviewing the outline 

๏ Start your review with a short description of the proposal.  

๏ Discuss the purpose of the proposed final report: is it clear what the final report 
wishes to accomplish? Considering the word limit (2,500 words) is the purpose 
too ambitious, adequate or just fine? 

๏ Discuss the final report’s proposed format: does the proposed report fit into a 
specific typology (e.g. the ones proposed in earlier guidelines)? If not, is the 
proposed format consistent with the aims and objectives of the course?  

๏ Discuss the final report’s proposed content: does the content outlined in the 
proposal establish and explore links with topics, theories, methods and 
methodologies explored during the course of your MA studies and the 
internship? Is the proposed content descriptive, analytical or both? 

๏ Discuss the structure described in the outline: is the proposed structure 
coherent? Is there room for improvement? 

๏ Discuss the bibliography: Does the bibliography look comprehensive? Are there 
glaring omissions? Do you maybe have some bibliographical suggestions to 
share with the author of the proposal? 

๏ Round off with some overall impressions.

SIMR44 
15 credit 
course
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Final Assignment: The Final Internship Report  

Whether you are enrolled in SIMR43 or SIMR44 you are asked to submit the final internship report 
by the date stated in the course overview on Canvas.  

In the past, the best internship reports were those that:  

๏ Had a clear aim and structure. 

๏ Did not use too much space describing the internship. 

๏ Presented deep theoretical, methodological or empirical reflections arising from the internship 
experience. In other words, such reports met, or even exceeded, the learning outcomes of the 
course. 

๏ Made excellent use of academic literature and/or policy literature. 

As mentioned in the instructions for assignment 4, the final report for an internship of 15 credits 
should be around 2,500 words (+ or - 10%), inclusive of references and a bibliography. This is 
something that you may have not been asked to do before, particularly at university, however the 
specification of a total word count is a common practice in most workplaces, including academia.  

You are free to choose how to present report. What you are however required to do is to present the 
report with your name, a title and page numbers. The report will be checked for plagiarism through 
Urkund. 

 

The Final Seminars  

The final, face-to-face seminars will take place on the two dates stated in the course overview. 
Between November and December you will be offered the opportunity to choose a time slot. The 
final seminar will be an opportunity to collectively discuss your internship experiences and your final 
report. Each one of you will be asked to orally review a classmate’s report. Depending on the size of 
the seminar group we will be able to devote around 10 to 15 minutes to each report. A peer review 
schedule will be posted on Canvas. 

 

 
To enable a fruitful seminar discussion, alongside reading and preparing comments on the report you 
will be assigned, it would be ideal if you could read one or more reports within your group. 

 

 

What if you are not able to submit on time or need an extension?  

Given the size of the class and the limited time available between the submission and the final  
seminars (see below) extensions on the submission of the final internship report will not be  
granted. Should you not be able to submit the final internship report by the deadline,  
another examination will be organised in mid-February. The exact date for the  
re-examination will be communicated on Canvas.

Guidance for peer reviewing the final internship report 

๏ Provide a very short description of the content of the report. 

๏ What does the report aim to accomplish? Are its aims clear? 

๏ Does the report suggest what kind of learning (e.g. practical, empirical, 
methodological, theoretical or a combination of these) was enabled by the 
internship? 

๏ Round off with some overall impressions on the report and/or some suggestions 
on how to develop further ideas and arguments developed in it.

What happens if you cannot attend the seminar?  

While you have all been encouraged to return to Lund before the end of the autumn semester  
some of you may not be able to make it back in time for the final seminars. Those of you  
who will not be in Lund in time for the seminars, will be asked to sign-up to an on-line  
peer review group and submit a written version of the peer review following the same  
instructions provided above.  

You should upload the assignment (2 pages) on Canvas as a pdf document.  
This assignment is due the date stated in the course overview. 

SIMR44 
15 credit 
course
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Grades and Co-evaluation 

As specified in the course syllabus the final grade for the course will be a pass (P) or a fail (F). A pass 
grade will be issued after the satisfactory completion of all the assignments and only after receiving 
the co-evaluation letter from your internship supervisor. 
 

 

 
Your internship supervisor should use our form (that you will find on Canvas as a pdf that you can 
send to your supervisor – you can see its contents on the next page). Preferably we would like the text 
to be written in English.  

Where/how should the evaluation form be submitted? 

The form should preferably be emailed by your supervisor (if s/he is using the form, it includes a mail 
button), but he or she can also print it and post it to:  

Lucie Larssonova 
Lund University 
Faculty of Social Sciences 
Graduate School 
Box 117, SE-211 00 Lund 

Co-evaluation 

“The student’s workplace supervisor is required to make an assessment of the 
internship in the form of a written statement in English or Swedish containing 
information about the name of the student, the name of the organisation, the time 
period of the internship, what kind of tasks the student has worked with, and the 
quality of the work. If possible, written documentation of the student’s work 
should be added to the statement.”

SIMR44 
15 credit 
course
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APPENDIX I 

ACADEMIC WRITING 
AND PLAGIARISM
Academic honesty 
Academic honesty means that you as an author are responsible for your work and that you must be able to 
support the statements you make. Likewise, citation and referencing must be done correctly and it is never 
allowed to copy, fabricate or manipulate your data. This means that everything you hand in has to be made and 
written by you and nobody else. If that is not the case you can be accused of plagiarism, a serious offence. The 
penalties for plagiarism at LU are for example suspension between 2 weeks and 6 months. 

Plagiarism – and how to avoid it 
If you copy, paraphrase or translate materials from websites, or library or other sources in your written 
assignments or thesis without giving full and proper credit to the original author(s), you are committing 
plagiarism. Accusations concerning plagiarism are taken very seriously and the consequences for your academic 
career and professional future may be disastrous, involving not only the loss of credit for courses in which the 
offence occurred, but even suspension for a certain time from your degree programme, not to mention having 
to live with a lingering reputation for dishonesty. Submitting the work of others as if it were your own is 
unacceptable. Plagiarism must be understood and avoided at all costs. 

Students should expect to have their papers checked for plagiarism electronically. Whenever you use the words 
or ideas of others, fair academic practice requires that you identify your sources fully and accurately. Simply 
mentioning an author’s work at the beginning of a paper does not mean that you are then free to copy or 
paraphrase from that work; specific references must be given each time you quote or paraphrase. The fair use of 
evidence from primary and secondary sources is the basis of academic discourse, and abuse of this fairness 
undermines the very nature of scholarly research. Although plagiarism is not always illegal (since copyright laws 
usually presume a financial motive), it is nevertheless a form of intellectual theft and fraud. By committing 
plagiarism you show disrespect for the fundamental values of the academic community. 

If you find yourself in doubt about quotations or your use of sources, it is always a good idea to provide full 
information.  

To learn more about LU policy about Academic honesty visit LUB’s page on Academic conduct: 
libguides.lub.lu.se/mastersprogrammes/academicwriting 

CTRL-C

CTRL-V

Tech system note 

Urkund is an automated plagiarism control system used throughout the university. It is integrated in 
Canvas, and will warn you if its pattern-matching algorithms has been detected something suspect 
(warnings will appear in Canvas when you prepare to download student assignment texts.
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APPENDIX II 

PROCESSING 
STUDENT 
COMPLAINTS
It is actually relatively rare, but it does happen that students complain about what happens in a 
course to the point when it is hard to know what to do. The Faculty has set up a common process for 
these occasions, so both students and teachers know the options. In this appendix we present the 
faculty guidelines in full.
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Processing of complaints from students 
concerning first and second cycle 
education at the Faculty of Social Sciences 

The present document describes the processing of education-related complaints from students at the 
Faculty of Social Sciences. 

Before students proceed with a complaint, they should find out what rules apply in various situations. 
Students’ rights and obligations at Lund University (LU) are described in the List of students’ rights 
(see link below). For example, the list describes what applies to the study environment, course syllabi 
and timetables, exams and assessment, degree projects and course evaluation. Another important 
document that governs education is the relevant course syllabus. It is also possible to obtain 
information by contacting the study advisor at the department. 

Students with a complaint can primarily turn to the relevant lecturer/course director or to the 
programme director. In many cases the problem can be solved closest to where it arose. For further 
processing of a complaint, please see the flow chart below. 

At LU there is a student representative to whom students with a complaint can turn for support and 
help. The student representative is not part of the University administration, but an independent 
party whose role is to support and guide the students’ unions and the students in their case. The 
students can also obtain support and advice from the Social Sciences Students’ Union. Support from 
the student representative or the Social Sciences Students’ Union does not require membership in the 
students’ union. 

The flow chart below aims to clarify the work flow and contact people in cases of student complaints 
at the Faculty of Social Sciences. The fundamental principle is that a case is to be processed promptly, 
documented and registered according to the usual procedures. All student complaints that become 
cases are to be registered at LU (official document). 

The description of the procedure does not prevent a student from appealing a decision pursuant to 
Chapter 12 of the Higher Education Ordinance (see below) or reporting LU to the Swedish Higher 
Education Authority. At LU, it is also possible to turn directly to the vice-chancellor according to 
guidelines approved on 12 March 2015 (see link below). 

The procedure description/flow chart does not cover: 

๏ Cases dealing with discrimination or harassment (pursuant to the Discrimination Act 
2008:567 and the Work Environment Act 1977:1160). Information on where to turn for 
these issues is available separately (see link below). 

๏ Cases that concern Chapter 12 of the Higher Education Ordinance: assessment of 
qualifications and admission, approved leave from studies, deferred entry, credit transfer 

of previous studies, requests for exemption from study components and applications for 
degree certificates. If the decision on such matters goes against the applicant, he or she 
can apply to the Higher Education Appeals Board. Information on how to do this is to be 
attached to the decisions. 

๏ Disciplinary matters, that are to be processed by the vice-chancellor/disciplinary board 
(pursuant to Chapter 10 Section 3 of the Higher Education Ordinance). 

๏ Changes to grading decisions (pursuant to information approved on 2 December 2015, 
see link below). 

The present document is to be published on each department’s website and information about the 
document should be disseminated to new students at the Faculty of Social Sciences in connection 
with course/programme introductions. The document was produced in collaboration with the Social 
Sciences Students’ Union. 

Processing of students’ complaints at the Faculty of Social Sciences 

 

* The lecturer or the director of studies concerned can also choose to take  
unresolved issues to the next level. 
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Relevant links 
List of rights for students at Lund University 
www.lunduniversity.lu.se/sites/www.lunduniversity.lu.se/files/list-of-rights-lund-university.pdf 

Guidelines on handling complaints from students concerning first, second and third cycle studies at 
Lund University (LU central document regulating these matters). Document approved on 12 March 
2015. 

www.staff.lu.se/sites/staff.lu.se/files/guidelines-on-handling-complaints-from-students-concerning-
first-second-and-third-cycle-studies-at-lund-university.pdf 

How to process cases of discrimination or harassment 
www.staff.lu.se/employment/work-environment-and-health/health-and-wellness/victimisation-and-
harassment 

Changes to grading decisions (official document approved on 2 December 2015). 
sam.lu.se/internt/sites/sam.lu.se.internt/files/information_om_andring_av_betyg_-_2015-12-02.pdf 

https://www.lunduniversity.lu.se/sites/www.lunduniversity.lu.se/files/list-of-rights-lund-university.pdf
http://www.staff.lu.se/sites/staff.lu.se/files/guidelines-on-handling-complaints-from-students-concerning-first-second-and-third-cycle-studies-at-lund-university.pdf
http://www.staff.lu.se/sites/staff.lu.se/files/guidelines-on-handling-complaints-from-students-concerning-first-second-and-third-cycle-studies-at-lund-university.pdf
https://www.staff.lu.se/employment/work-environment-and-health/health-and-wellness/victimisation-and-harassment
https://www.staff.lu.se/employment/work-environment-and-health/health-and-wellness/victimisation-and-harassment
http://sam.lu.se/internt/sites/sam.lu.se.internt/files/information_om_andring_av_betyg_-_2015-12-02.pdf
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APPENDIX III 

GRADUATE SCHOOL: 
A BRIEF HISTORY

An innovative organisational solution to the problem of managing and exploring interdisciplinarity is 
now a teenager, and an established part of the Faculty of Social Sciences. 
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A brief history 
Graduate School’s story began with a push for internationalisation at Lund University prompted 
primarily by Sweden’s adoption of the Bologna Process regulations. In 2004, Sweden began the process 
of reforming the preexisting higher education structure to follow a common European model. The 
Bologna Process inspired a number of new developments here at the Faculty of Social Sciences. The 
Faculty Leadership sought to create two-year Master’s programmes in accordance with Bologna 
regulations as well as creating international programmes and courses on the faculty level, and it was 
decided that the Faculty of Social Sciences should create international master programmes at the 
faculty level. There already were two international master programmes in existence at the faculty – 
Welfare Policies and Management and International Development and Management, but those 
belonged to the Political Science and Human Geography departments respectively. Coordinating 
master programmes at the faculty level was something that had not been done before.  

An advisory board comprised of representatives, usually Directors of Study from nearly every subject 
at the faculty, was assembled to decide which subject areas should be chosen to become international 
programmes and courses that might best serve the needs and interests of Social Sciences students. The 
response to the proposed additions was positive, particularly from departments with lower student 
rates. A common, faculty level master programme could be more cost effective to run than one at a 
single department and could even offer courses in theory and method to not only its own programme 
students but also to students in smaller master programmes elsewhere within the faculty, thereby 
allowing departments to offer a wider variety of programmes to students. 

Developing Interdisciplinarity 
While the intention for the programmes to be international was a primary focus from the start, the 
interdisciplinary aspect of the proposed programmes came later.  

The advisory board discussed the issue of how to create a faculty-wide, interdisciplinary master 
programme at length and decided that such programmes should be theory-based, designed to focus 
on a major – a primary field of study within the programme subject – and also require applicants to 
meet the eligibility requirements for their major. Fulfilling major requirements in one field on the 
bachelor’s and subsequently the master’s level would then allow a graduate to have the possibility to 
continue to a PhD. 

11 different programme topics were suggested and of those, three were ultimately selected and are 
still the backbone of Graduate School today: the MSc Programmes in Development Studies, Global 
Studies, and Social Studies of Gender. These would be led by a Director of Studies with individual 
Programme Directors for each of the three programmes and a board made up of the departments 
participating in the interdisciplinary cooperation. Once the subject areas were decided upon, the 
advisory board for deciding upon faculty-level international master’s education became the steering 
committee for the three new programmes. Among those in that committee was Kjell Nilsson, who 

became the first Director of Studies of Graduate School. Franz-Mikael Rundquist would become the 
Programme Director for Development Studies, Catarina Kinnvall the Director for Global Studies, 
and Sara Goodman the Director for Social Studies of Gender. 

The name “Graduate School” was decided upon, with the intention that the name should 
communicate its offerings to international students, and to indicate that international master level 
programmes and courses as well as a few international PhD courses were available there. 

Graduate School welcomed its first programme students in the Autumn of 2007. Located in the 
Eden building, Graduate School was made up of its Director of Studies Kjell Nilsson, two 
administrative staff, and 9 students in Social Studies of Gender, 26 students in Global Studies, and 
23 students in Development Studies. 

Although the general opinion towards the newly created international, interdisciplinary programmes 
and courses was enthusiastic, some at the faculty were still unsure about the idea of international 
programmes, particularly with regards to having to teach courses in English. Initially, Graduate 
School sought to incentivise potentially reluctant teachers to lecture on its courses by offering them a 
few more teaching hours, but as time went by Graduate School was able to find more and more 
teachers who simply enjoyed working with international students and teaching in English. 

Director of Studies Kjell Nilsson’s ability to network within the faculty, garner support for and 
subsequently structure three unique, ambitious interdisciplinary master programmes helped to bring 
the concept of Graduate School to life. He and the steering committee set the stage for the next level 
of development for the organisation. In this period, Kristina Jönsson became the new programme 
director for Development Studies. 

In September 2010, Lena Örnberg took the reins as Graduate School Director of Studies. The 
numbers of programme students had decreased since the programmes’ first year, which led to some 
criticism as to the perceived success of the interdisciplinary programmes. Lena sought to improve 
both the student experience as well as numbers of students in the programmes by placing emphasis 
on student events and administrative structure. Teaching and administrative staff would have 
increased contact, such as at teaching team wrap-up meetings at the end of courses, to create more 
cohesion between the two groups and to relieve teaching staff of unnecessary administrative tasks. 
The number of students began to grow and an additional third full time administrative position was 
added. 

Finding (and Creating) a Physical Home 
It was at this time that Graduate School moved from the Eden building to Gamla Kirurgen. There 
the programme would have its own classrooms and study area, separate from other departments. This 
fostered a feeling of “home” and a sense of belonging among Graduate School students. Events like 
programme introduction day, potlucks, fika, and information lunches that include both students and 
staff bring class cohorts together and familiarise them with staff, so students know who to turn to 
when in need of support.  
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Seeking to further improve structure and processes, the Graduate School team traveled to the 
University of Amsterdam in Spring 2011 to meet with colleagues there working with their 
interdisciplinary Master Programme in International Development Studies. While comparing 
programme structure and administrative processes with their Amsterdam colleagues, the Graduate 
School team were somewhat surprised (and pleased) to discover that their Dutch counterparts were 
impressed by Graduate School’s thoroughness in interdisciplinarity. The difference was that the 
interdisciplinary focus was not limited to the makeup of the student body or the teachers – even the 
courses were interdisciplinary, down to mixed, interdisciplinary teaching teams on a single course. 
University of Amsterdam staff thought mixing teaching teams was incredibly ambitious and would 
not be possible at their university. Lena later remarked that this difference was a testament to the 
efforts made by the original steering committee that made a truly interdisciplinary Graduate School 
possible. This practice of interdisciplinary teaching teams continues at Graduate School today and is 
seen as a strength by staff and students alike. 

A Maturing Organisation 
By the time Lena left her post as Director of Studies in late 2014, student numbers had risen 
dramatically and a place in a Graduate School programme became highly sought after by 
international students. Around that time Lena left, programme directors Kristina Jönsson 
(Development Studies) and Sara Goodman (Social Studies of Gender) stepped down from their 
posts. Karin Steen took over for Development Studies and Rebecca Selberg took over for Social 
Studies of Gender. In 2017, Rebecca stepped down and the role has now been taken on by Marta 
Kolankiewicz. 

After Lena’s departure, the remaining admin team members successfully managed programme 
admissions until Mikael Sundström was installed as the new Director of Studies in the spring of 
2015. Since then, Graduate School has looked for complementing ways to develop, further increasing 
its reach by way of communications material and processes and improved overall quality of courses, 
particularly methods courses. Programme and course guides and the very handbook you are reading 
now have been designed, reworked and reformulated to provide comprehensive information with a 
unique, signature style. Students are kept up to date with a bi-weekly Newsflash email with an 
overview of upcoming important Graduate School information as well as interesting events and 
activities around the faculty and the university. 

In the last five years we have also been placing extra focus on our theory and methods courses 
offerings. A Methods Director position (currently held by Shai Mulinari after a productive stint by our 
current programme director Chris Swader) has been introduced to keep track of and develop the 
various courses in theory of science and methods. The aim is to further develop the quality, design, 
and variety of the method courses that are offered to Graduate School students as well as many other 
master and PhD students. In addition, we have set about documenting all available theory and 
method courses at the Faculty of Social Sciences, providing a clearer overall picture of the state of 
theory and method courses at the faculty. 

A New Growth Period 
In 2018 two momentous decisions were rendered. First, Graduate School would become the new 
home of the Middle Eastern Studies programme from 2019, with Rola  
El-Husseini as the designated Programme Director.  

Second, Graduate School was to develop a brand new master programme, labelled MSc in Social 
Scientific Data Analysis (SSDA), slated to start in 2021. Chris Swader is the designated Programme 
Director for the SSDA. 

When these developments have concluded, Graduate School will have grown from 180 full-time 
student equivalents (Helårsstudent, HÅS) to 280! 
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Graduate School – Our 
House! 
Graduate School is housed in what is now known as “the old surgery clinic” (Gamla Kirurgen). Our 
two lecture halls (236 & 240) used to be ten-bed wards with an observation room (238) and pantry 
(237) sandwiched in-between. From the observation room, nurses could keep a watchful eye on 
recovering patients through two windows that have since been removed. The Student Lounge still has 
a vaguely religious look to it, and was indeed used as a church room in the past. 

In 1868, the house we now inhabit finally opened for business as Lund’s main open surgery clinic. 
The famous and prolific architect Helgo Zettervall designed the building’s late gothic style, and 
although it has undergone substantial renovations in 1905, 1928 and 1978, many of his original 
ideas remain intact. The most notable changes in the intervening years was probably the installation 
of many more windows than Zettervall had opted for, and the wing extensions to increase floorspace. 

Inside, changes have been much more far-reaching. Among other things, what is now the stairwell in 
the third floor used to be the very heart of the building as it housed the central operation theatre. 

When the hospital moved to its current location in the 1970s, the old buildings were transferred to 
Lund University which urgently needed more space. The open surgery clinic itself was handed over in 
1972, and was at that point listed as an architectural heritage structure to prevent potentially 

intrusive changes (this status was removed in 2005). 

Over the years, the building has housed a range of University units, 
notably the “UB3” University Library branch on the top floor. Today 
it is predominantly a social science building, with the central Faculty 
Administration, the International Office, Graduate School and the 
School of Journalism as main anchors. The 150-year old is still going 
strong!

Helgo Zettervall (1831–1907)
Renowned architect who 
designed the open surgery 
clinic along with many other 
buildings around Lund, 
including the main university 
building

Picture of the surgical clinic by Per Bagge in 1906. Reproduction: University Library, Lund University.

Important! 

We ask all students to take note of the emergency exits (see below), and to be prepared to guide students to 
the assembly area at the front of the building in case of a fire or other hazard  
demanding evacuation. 

Graduate School in blue
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